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Section 3 Training
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‘ Helping People, Changing Lives




Welcome

" Please sit at tables designated by region

= Northeast

= Northwest
= Central

= Southeast
= Southwest

\
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Session Trainers

Ohio Department of Development (ODOD) Trainer

= Jennifer Griffin
= Jennifer.Griffin@development.ohio.gov

ICF Trainers

= Tierra Howard
= Tierra.Howard@icf.com

= Shawna LaRue Moralille (moderator)
= Shawna.Moraille@icf.com

\
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2. Which region does your agency you fall into?

13%
23%
@® Northeast 11
® Northwest 9
21%
® Central 12
@® Southeast 10
19%
® Southwest 6

25%

Results of
Pre-training

3. Are you a state of Ohio Department of Development (ODOD) grantee or an Entitlement grante

Survey

@® State Grantee 25 43%

® Entitlement Grantee 19 57%

Az
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Results of Pre-training Survey (cont)

4. How would you describe your current level of experience with Section 3?

New to Section 3 26

Some experience but still learning 13

Implementing Section 3 in my work and | have good
knowledge of the requirements

Extensive experience, knowledge and provide
technical guidance to others

Az
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Results of Pre-training Survey (cont

Biggest Challenges:

construction projectsavailability of contractors employees that are section

project with their workers bid on our projects

experience with SectionprojectS section ContraCtOrS good contractors

regulatory requirements session about Section

truly understood small contractors

requirements

CDBG projects contractors do not
contractors with the paperwork

business that has section rural contractors

Biggest Successes:

bid documents

contractors and subcontractors ; :

siilifanal vl contractors and subrecipients infographic for contractors
payroll reports

forms or reports forms CO nt I'a CtO r SeCt on excellent contractor

. struggle to get contractors
contractor guide ;.. contractors work paperwork

office staff construction projects paperwork requirements implementation of Section

A4
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Agenda at a Glance

Welcome
Introductions

Overview of Session
Section 3 Fundamentals

Group Exercise 1

Exploring Section 3 Needs and Opportunities
Break

Section 3 Implementation

Group Exercise 2

Building Section 3 Together: Regional Strategy Exchange
Wrap up and Closing Remarks

/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose.



N 8
Purpose of Today’s Session

¥ AN g . f L™ e i . ./
S d ' <" 3 Y/ \'-;-" b ; - B/

W\ ' 3 L el Pl 8 e\
J To equip grantees (entitlement and state) with the
. knowledge and strategies to effectively implement
Section 3 requirements—ensuring economic
' opportunities that are generated from HUD-funded =~ &
2 projects reach low-income individuals and Section 3 = =
businesses.

I ¢« W




Objectives of Today’s Session

= Understand Section 3 requirements and role with Section 3
= Assess regional needs and implementation opportunities

= Identify and share best practices and successful approaches
= Collaborate on strategies to overcome challenges

= Access tools and resources for effective implementation

\

— —_—
/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose. 9






What is Section 3?

Section 3 ensures that employment and other economic opportunities
generated by federal financial assistance for housing and community

development programs are, to the greatest extent feasible, directed toward low-
and very low-income persons, particularly those who receive government
assistance for housing.

Housing and Urban Development Act of 1968

& /AR
&N \‘@
4 114 Va

3 “‘ -

_4



Who is Required to Comply with Section 37

= Local and State Governments

= Public Housing Authorities

= Nonprofits

= Private Agencies

= Developers

= Community Housing Development Organizations
= Builders

\
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What Types of Opportunities are Covered
by Section 37?

= Employment
= Training
= Contracting

Arising in connection with applicable HUD-funded projects and contracts.



Who Benefits from Section 37

= Section 3 Workers

= Targeted Section 3 Workers
= Section 3 Businesses

\
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Section 3 Worker

A Section 3 Worker is any worker who currently fits, or when hired within the
past five years fit, at least one of the following categories, as documented:

0 —)
gDW « Allow or very low-income worker

OR

@ - Employed by a Section 3 business concern

OR

nggﬁ - A YouthBuild participant

\
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Targeted Section 3 Worker

Targeted Section 3 Worker is:

@ - Employed by a Section 3 business concern

OR

» Currently fits or when hired fit at least one of the following
categories as documented within the past five years:

m « Living within the service area or the neighborhood of the Workers
project, as defined in 24 CFR 75.5

* A YouthBuild participant —

Section 3
workers

Az

/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose.



Service Area

HUD Section 3 Neighborhood and Service Area Tool

https://www.huduser.gov/portal/maps/section3/index.html

project

OR

If < 5,000 people live within one
mile of Section 3 project,

Then, Service Area = an area
within a circle centered around
the Section 3 project site that
encompasses 5,000 people.

*According to the most recent U.S. Census
A

/Ic F ICF proprietary and confidential. Do not copy, distribute, or disclose.

Service Area = an area within one mile of the Section 3

Project worksite:
(1,000 population)

Worksite Circle
Expands 25 miles
(2,800 population)

Worksite Circle
Expands 50 miles
(5,000 population)

18
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Section 3 Business Concern

A Section 3 business is:

8/ \8 * 51% or more owned and controlled by low or very-low income
87 persons

OR

* Over 75% of the labor hours performed for the business over the
prior three-month period are performed by Section 3 workers

OR

= | * 51% or more owned and controlled by current residents of
ﬂl public housing or Section 8-assisted housing

\
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YouthBuild

Academic and occupational skills training program serving youth ages 16 —

24 who have dropped-out of high school, or previously dropped-out and re-
enrolled.

Additional Criteria:

= A member of a low-income family and/or

= A youth in foster care (including youth aging out of foster care) and/or
= A youth or adult offender and/or

= A youth with a disability and/or

= The child of an incarcerated parent and/or

= A migrant youth.

\
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Covered Programs

\
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Public Housing

Housing Trust Fund
(HTF)

Housing Opportunities
for Persons with AIDS
(HOPWA)

Economic Stimulus
Funds (including
CDBG-R and CFP
Supplemental)

Community
Development Block
Grant (CDBG),

including —-DR, -MIT, -
RHP

Neighborhood
Stabilization Program
Grants

Homeless Assistance
Grants (Emergency
Solutions Grants)

202/811 Grants

HOME Investment
Partnership

Economic Development
Initiative
(EDI)/Brownfield
Economic Development
Initiative (BEDI) Grants

University Partnership
Grants

Rental Assistance
Demonstration (RAD)




Applicable Projects

__
Covered Projects Applicability i{; de;‘ermlined at the
= Housing rehab project-level.

= Housing construction
= Other public construction

Applicable Threshold

= Section 3 applies if the total amount of HCD assistance for a project exceeds
$200,000 and the assistance is committed on or after July 1, 2021.

\
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Lead Hazard Control and Healthy Homes
Assistance

= Threshold is met if amount of Office of Lead Hazard Control and Healthy
Homes assistance for a project exceeds $100,000

\
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Section 3 Project

= Section 3 Project:

= Site or sites together with any building(s) and improvements located on the site(s) that are
under common ownership, management, and financing.

= Section 3 applies to:

= An entire Section 3 project, regardless of whether the project is fully or partially assisted
under HUD programs that provide housing and community development financial
assistance.

\
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Section 3 does not apply to:

= Material Supply Contracts
= [Indian and Tribal Preferences

\
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[V

Safe Harbor Requirements
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What are the Section 3 Safe Harbor
Requirements?

= Recipients must meet the safe harbor requirements as follows:
1. Meet the Section 3 benchmarks
2. Certify that they followed the required prioritization of effort (“order of priority”) requirements
3. If cannot meet benchmarks, demonstrate that they made qualitative efforts

\

— —_—
/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose. 28



1) Meet Section 3 Benchmarks

=25% or more of all labor hours must be worked by
Section 3 Workers

=5% or more of all labor hours must be worked by

Targeted Section 3 Workers

Section 3 labor hours

Total labor hours

=25% AND

Targeted Section 3 labor hours - 5o
Total labor hours

\
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Exemption: Professional Services Labor Hours

What is it?
Non-construction services that require an advanced degree or
professional licensing are excluded from Section 3 Final Rule.

L& Bonus Opportunity:

« Recipient may count any work performed by a
professional services Section 3 worker or Targeted
Section 3 worker as Section 3 labor hours and as
Targeted Section 3 labor hours by adding to the
numerator.

* Do not count the professional services as part of the total
labor hours (i.e., in the denominator of the calculation).

\
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2) Certify that they Followed the Order of Priority
Requirements

“to the greatest extent feasible”

Section 3 workers residing within the service area or
neighborhood of the project

Participants in YouthBuild programs

Consistent with existing Federal, state, and local laws and requlations

\
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2) Certify that they Followed the Order of Priority
Requirements

“to the greatest extent feasible”

Section 3 business concerns that provide economic
opportunities to Section 3 workers residing within
the service area or the neighborhood of the project

Participants in YouthBuild programs
Consistent with existing Federal, state, and local laws and regulations

\
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3) Make Qualitative Efforts

What if a recipient can’'t meet
the quantitative benchmarks +

prioritization of effort? \

Provide evidence that they have

made qualitative efforts to assist

low and very low-income persons
with employment and training
opportunities.

N\
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What are Qualitative Efforts?

= Qualitative efforts are non-numeric contributions that support Section 3 goals

= Examples of Qualitative efforts:

= Qutreach to housing authorities about employment and training opportunities
Job readiness workshops

Resume building and interview prep

Mentorship and career coaching

Transportation or childcare support

\
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4) Include Section 3 Language in Contracts

= Must include language applying Section 3 requirements in any subrecipient
agreement or contract for a Section 3 project.

= Must also require subrecipients, contractors, and subcontractors to meet the
prioritization requirements of § 75.19, regardless of whether Section 3 language
IS included in recipient or subrecipient agreements, program regulatory
agreements, or contracts

\
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5) Report Labor Hours

= Total number of labor hours worked on a project

= Section 3 labor hours worked on a project

= Targeted Section 3 labor hours worked on a project
= Qualitative efforts

\
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6) Follow Recordkeeping Requirements

Provide Maintain Follow Record Observe 5-year
HUD Documentation Retention Reporting period
access to Requirements
all records

Al
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Group Exercise 1
8BS Exploring Section 3 Needsrand Opportunities




Group Exercise Instructions

= Each table (remember to group yourself by region) will identify their needs in
understanding, complying with, and implementing Section 3.

= Introduce yourself (name and role with Section 3)

= Assign a notetaker to record notes and a reporter to report out.
= Review and discuss the group exercise questions [25 minutes].
= Use the framework of topics to frame the discussion.

= Each table will report out their challenges/needs [20 minutes]

\
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Group Discussion Questions

= What challenges are you facing with understanding Section 37

= What questions do you have about compliance, documentation and
requirements?

= What support do you need from the state or TA providers?

= What challenges are you facing with Section 3 implementation as they relate to
each of the topic areas?

\
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Framework Topics Description
Developing a Comprehensive Section 3 Plan | Components, roles and responsibilities, and practical strategies for Section 3

implementation

The Lifecycle of a Section 3 Project Section 3 compliance from project inception through closeout, including key
milestones and documentation

Section 3 Compliance, Reporting, and HUD reporting requirements, monitoring responsibilities, and effective enforcement

Oversight mechanisms

The process and the positive steps grantees can take to improve and/or build their
programs. Practical strategies for retroactive documentation, assessing and
explaining benchmark shortfalls, and building or rebuilding your program framework.
Qualitative Efforts |[dentifying and recruiting low-income persons for Section 3 opportunities. This can
include leveraging PHA-driven Section 3 opportunities, conducting outreach to PHA
residents and other eligible persons, and building relationships with partners to make
connections and leverage existing resources.

|dentifying Section 3 Business Concerns for Section 3 contracting opportunities,
partnering with Section 3 businesses, developing valuable partnerships with local
small business development partners and leveraging existing resources.
Implementing Section 3 in Small and Rural Opportunities and challenges for implementing Section 3 requirements in rural and
Communities small entittement communities.

\
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Report Out










Create and Follow a Section 3 Plan &
Procedures

= Helps recipients, subrecipients, contractors, and subcontractors with
complying with the Section 3 requirements

= Serves as a guide for implementing the requirements and meeting the
Section 3 goals

= Components

= Policy Statement/Purpose

= Section 3 Applicability

= Section 3 Goals/Safe Harbor Benchmarks

= Recipient and Contractor Responsibilities

= Prioritization and Eligibility Requirements for Workers andBusinesses
= Section 3 Certification Procedures for Workers and Businesses

= Reporting Deadlines

= Complaint Procedures

\
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Use Procurement as a Tool

= Pre —Bid/Pre-Proposal
—Host mandatory pre-bid/pre-proposal meeting to educate contractors about
Section 3 requirements

= Submission
—Require bidder/proposer to demonstrate how they will meet the Section 3

goals

= Evaluation
= Evaluate bids/proposal based upon criteria established
— Evaluate if the bidder/offeror responded to each of the requirements
— Review information that is required to be submitted
— A bid is considered non-responsive if they do not respond to each of the bid requirements
— Bids that fail to respond to Section 3 information may be considered non-responsive

\
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Use Procurement as a Tool (cont)

= Examples of Documents to Include in Bid/Proposal:

= Certification documents

— Self-certification for workers

— Employer certification

— Section 3 Business concern certification
= Estimate of labor hours

— Utilization schedule
= Qualitative efforts that will be taken

\
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Use Procurement as a Tool (cont)

= Award and Post Award

= Use Pre-construction conference as an opportunity to educate
— Section 3 Plan & Policies
+ Section 3 benchmarks
* Qualitative efforts
+ Non-compliance/remediation
* Reporting requirements
+ Helpful tools and resources
= Collect and Review
— List of qualifying workforce (Section 3 & Targeted Section 3 Workers)
* New hires needed
— List of contractors and subcontractors (Section 3 business concerns)
 Additional Subcontractors needed
— Proposed Qualitative Efforts

\
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Use Procurement as a Tool (cont)

= Contract Provisions

= Must include language applying Section 3 requirements in any subrecipient agreement or contract for a
Section 3 project.

= Must also require subrecipients, contractors, and subcontractors to meet the prioritization requirements of §
75.19, regardless of whether Section 3 language is included in recipient or subrecipient agreements,
program regulatory agreements, or contracts

\
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Leverage Partnerships for Qualitative
Efforts

= Partnerships help grantees:
—EXxpand capacity
—Build trust in communities
—Leverage specialized expertise

\
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Why
Partnerships
Matter

Partnerships
Can Support
Qualitative
Efforts

\l/
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Partnership Types and Examples

Partner Type Description Example Contribution
CBO Local nonprofits, faith-based groups Job fairs, outreach
Workforce Development American Job Centers, Workforce Workforce development funding, training
Agencies Investment Boards and job placement services
Educational Institutions Community colleges, vocational Training, apprenticeships

schools
Small Business Support SBA resource partners, local Business development training,
Networks chambers, APEX Accelerators mentorship, and resources

Federal & State Agencies | USDA, HUD, DOL (YouthBuild), SBA, | Workforce and business development

State Labor Exchange resources
Local Government Human Services, Economic Workers/beneficiaries, workforce and
Agencies and Programs Development, Procurement business services, and contracting
support

\
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Leverage YouthBuild

* Why?
= Can help recipients meeting their Section 3 goals

— Natural connection between workers and contractors YouthBuild participants are able to gain hands-on
training in the very communities where they are.

— Classroom instruction and real-world hands on training directly contributes to industry-recognized
credentials and direct entry into apprenticeship pipelines.

= 2024 YouthBuild Recipients in Ohio

= Easter Seals Redwood/TriState
= YouthBuild Columbus Community School
= County Corp

Visit: https://www.dol.gov/agencies/eta/youth/youthbuild

\
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http://www.eastersealsgc.org/
https://ybccs.org/
https://ybccs.org/
https://countycorp.com/
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https://www.dol.gov/agencies/eta/youth/youthbuild

How to Engage Partners

= |dentify gaps

= Map assets

= |dentify shared values and missions
= Participate in meetings

= Build collaboration agreements (e.g., MOU)
= Section 3 Collaborative

\
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Identify Section 3 Businesses

= Tips for Identifying:
= Look beyond currently certified businesses
= Leverage local directories and local procurement databases
= Use Federal and State databases and networks
— Federal Small Business Administration Small Business Search
— State: Small Business & Supplier Diversity SWaM & DBE

* Ohio Department of Development
* Minority Business Development Division Website
 Small Business & Entrepreneurship Website

= Engage with:
= General contractors and subcontractors
= Small businesses in low-income areas
= Startups and microenterprises
\
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https://search.certifications.sba.gov/
https://development.ohio.gov/business/minority-business/mbac/minority-business-assistance-centers
https://development.ohio.gov/business/minority-business/mbac/minority-business-assistance-centers
https://development.ohio.gov/business/small-business-and-entrepreneurship
https://development.ohio.gov/business/small-business-and-entrepreneurship

Small Business Search

Find the right small businesses fast.

Small businesses everywhere are seeking federal contracts.
Find the ones that meet your agency’s needs right now.

Q, Type to search for businesses by name, UEI, or CAGE code m

Or, skip directly to search filters >

https://search.certifications.sba.gov/

A4
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Conduct Outreach & Engagement

= Host info sessions and workshops on doing business with your organization
and incorporate Section 3.

= Partner with local chambers, SBA, and economic development offices to
conduct outreach about Section 3 contracting opportunities to businesses in
their network.

= Use plain language materials and consider channels & methods that work in
your community when conducting outreach.

\
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Incubate Section 3 Businesses

If no businesses exist, work with partners to help create them:

Provide access
to capital and

Partner with Offer technical
Incubators and assistance and

: rocurement
accelerators mentorship P

opportunities

Al
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Ensure Contractor Compliance

= Build and maintain relationships with contractors
= Ongoing education
= On-demand technical assistance
= Check-ins/communication

= Leverage employer certifications and the five-year look back period
= Leverage Davis Bacon Certified Payroll Records

- ldentify qualified workers (employees)
« Utilize certified payroll to identify/report on number of hours for those qualifying workers
- Utilized certified payroll as documentation

= Create tracking systems that work for your and your contractors
= Tracking mechanisms (paper or electronic forms, databases, etc.)

= Acknowledge contractors that have success stories and share them with other
contractors

= Be the model for Section 3 compliance
\
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Monitor & Evaluate on a Consistent Basis

= Recipients should review/evaluate the following records/documents:

= Records showing total labor hours worked by all workers

= Records showing labor hours worked by Section 3 workers and Targeted Section 3 workers
= Section 3 Worker, Targeted Section 3 Worker, and Section 3 business certifications

= Documentation of awarded subcontracts

= Documentation outlining qualitative efforts made to meet goals/requirements

— Documentation of efforts to provide economic opportunities to business concerns and workers in order of
priority outlined in Section 3 requirements.

Assess:
How are they doing? Are they out of compliance?
What do they need to do to get back into compliance and how can you help them?

\
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Section 3 Implementation
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Process

[ J [ J ( J
te 1 ) I e n t I I Ca t I o n o7 L il S Grant B-F-23-X¢-1 Section 3 Compliance Reminder - Message (HTML) £ search = ] X
[ File  Message Insert Options FormatText Review Help  Acrobat

B [woswom | [0 | B I U 2 A= E B2 D - - Bastieame | || B B £ eoor [ .
« Community Services Division (CSD Hi==
identifies Section 3 projects and e

provides a notification of Section 3

This email provides notification that the following activity in grant B-F-23-XXX-1 is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended (Section 3):

o 00000 KKK XN

Sta t u S u p O l l g ra l I t a W a rd ° On September 29, 2020, the U.S. Department of Housing and Urban Development (HUD) published a Final Rule entitled “Enhancing and Streamlining the Implementation of Section 3 Requirements for Creating Economic Opportunities for Low- and Very Low- Income

Persons and Eligible Businesses” that created new implementing regulations for Section 3.

The new implementing regulations, 24 CFR part 75, introduce “labor hours™ as a new metric for measuring the effectiveness of Section 3 efforts. Beginning in PY 2021, grantees must collect and report labor hour data for “Section 3 Workers" and “Targeted Section 3
Workers” for each activity that is subject to Section 3 requirements.

Section 3 requirements apply to HUD-assisted housing rehabilitation, housing construction, and other public construction projects when the total amount of assistance to the project exceeds $200,000 and the assistance is committed on or after July 1, 2021 (i.e., PY 2021

grants and beyond).
° o °
Policy Notice 21-04: Section 3 Policy and Procedures and other technical assi are ilable on the Office of Community Development’s Section 3 webpage. Please review Policy Notice 21-04 and contact me at Jennifer.Griffin@development.ohio.gov if
e SEClion 5 projects are nousing
Sincerely,

rehabilitation, housing 1 evarumentar
construction, and other public c@’a peveiopment
construction projects when the
total amount of HUD assistance to |

the project exceeds $200,000.

Jennifer Griffin@development ohio.gov

., Department of
- Development
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Process (cont)

Step 2: Efforts to Meet Benchmarks

Examples of Qualitative Efforts:

« Actions the grantee can take directly or indirectly * Engage in outreach efforts to generate job

through contractors and subcontractors. applicants who are Targeted Section 3

« Document qualitative efforts (copies of mail Workers: , , .
solicitations, formal advertisements, sign in O P.OSt signs at upcoming construction
sheets from job fairs, agenda and/or meeting site. . .
notes from meetings with contractors). O Reach out to local Public Housing

« The ultimate goal is to meet the Section 3 .Authorlt.les. . .
benchmarks to assist low and very low-income * Provide training or apprenticeship
persons with employment and training opportunities.
opportunities. * Hold one or more job fairs.

* Engage in outreach efforts to identify and
secure bids from Section 3 business

Section 3 « 25% or more of the total number of labor hours concerns.
must be worked by a Section 3 worker * Provide technical assistance to help
AND : :
Benchmarks D 5 CHPAD NS ST G S Section 3 business concerns understand

be worked by a Targeted Section 3 worker. and bid on contracts.

(B‘ml Department of
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Process (cont)

Step 3: Contract Solicitation

Grantees must include Section 3 requirements
in solicitations for Section 3 projects. Bid
solicitations should include:

« Notification that the project is subject to
Section 3

Provide Certification forms

Provide Report forms

State contractors benchmark goals
State contractors reporting obligations

TA Site Topics v

Section 3

INFORMATION®

e Policy Notice 21-04: Section 3 Policy and Procedures

* Section 3 Procedures Summary (updated Jul '24)
e HUD Section 3 Overview and Basic Information

* Understanding Section 3

e HUD Notice CPD-21-09: Final Rule Requirements

* Section 3 Business Registry (register or search for 2 Section 3 business)
o Monthly Section 3 Utilization Report

* Contractor Workforce Section 3 Certification

e Section 3 Worker Status Certification

e Section 3 Business Sej
e Section 3 Clause

Step 4: Contract Provisions

I'T,.,LE, o Grantees must include the Section 3 clause
o in contracts for Section 3 Projects.
URL NAME

Section-3

(Blﬁwl Department of
/- Development



Process (cont

Step 5: Section 3 Business

Self Certification

« To be classified as a Section 3
Business Concern a contractor
must submit a Section 3 Business
Self Certification form to the
grantee.

« Once verified a Section 3 Business
maintains Section 3 status for as
long as it continues to meet the
definition.

Section 3 Business
Concern

A business concern meeting
at least one of the following
criteria, documented within
the last six-month period:

* Itisatleast 51% owned
and controlled by low- or
very low-income
persons;

* Over 75% of the labor
hours performed for the
business over the prior
three-month period are
performed by Section 3
workers; or

* Itisabusiness at least
51% owned and
controlled by current
public housing residents
or residents who
currently live in Section

Ohio Department of Development
Office of Community Development

Section 3 Business Self-Certification

Business Mame Business Phone Mumber
Street Address Business Website

City __ i i i ) ) Business Peint of Contact
State i i ) ) Business Email

Zip Code

Type of Business: (Check One}:D:urporation D Partnership D Sole Proprietorship D Other

In accordance with 24 CFR 75, a business must meet at least one of the following criteria, documented within the
last six-month period, to self-certify as a Section 3 business concem. Select all that apply:
DThe business is at least 51 percent owned and controlled by low- or very low-income persons';

DO‘.’ET 75 percent of the labor hours performed for the business over the prior three-month pericd are performed
by Section 3 workers?; or

[:]The business is at least 51 percent owned and confrolled by current public housing residents or residents who
currently live in Section 8-assisted housing.®

The status of a Section 3 business concemn shall not be negatively affected by a prior arest or conviction of its

owner(s) or employees.

By submitting this form, | certify that the information contained on this form is true and accurate and meets U.5.
Department of Housing and Urban Development (HUD) Seclion 3 business self-certification eligibility requirements
in accordance with 24 CFR Part 75.

Date:

Signatura:

Title:

! HUD income limits are available at https:/fwww huduser gov/portal/datasets/il html. Business may be required to provide proof of
ownership and a completed Section 3 Worker Status Certification form for each owner.

* Business may be required to provide full staff payrodls for the prior three-month period and completed Section 3 Worker Status
Certification forms for all personnel.

* Business may be required to provide proof of ownership and verification of residence in public housing or Section B-assisted
housing.

8-assisted housing. (rev 11/2)
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Process(cont

Ohio Department of Development
Office of Community Development

Ohio Department of Development
Section 3 Worker Status Certification Office of Community Development

Contractor Workforce Section 3 Certification

An individual who works or seeks to work on a Section 3 project must certify his/er eligibility to be classified

as a Section 3 Worker or Targeted Section 3 Worker, as defined in 24 CFR part 75. The status of a Section 3 Contractor Name: Project Name:
Worker or Targeted Section 3 Worker shall not be negatively affected by a prior arrest or conviction. Contractor Address: Project Location':

c Type: Prime C : 1| Subcontractor: ||
Please select the applicable classification. Section 3 Business Concern™ Yes [_| Mo [ ]

Contractor Phone Number:

| am a warker who currently fits or when hired within the past five years fit one of the following categories, as Soction 3 ClassHication Criteria®

Step 6: Worker Certification sooumetes R B

Seclion 3 Worker Em Name Work Classification’® |Section 3 Status® Criterig”

D My income for the previous calendar year is below the income limit" established by HUD; b-aIII;DwunI:I':ID g::::ﬁ: Youth | Local Ez::ﬁ: Youth
Limi® | Comcarn? Build® [Residant? Concamt? Build™

« Contractors must submit a Section 3 Targeted Section 3 Worker

Worker Status Certification form for LJ1ama vounguid paricipant *; or

each worker on a Section 3 project. Unclassite

« Along with the Worker Status forms, I one ofhe abore

e a C h CO n t ra Cto r O n th e p roj eCt m u St By submitting this form, | certify that the information contained on this form is true and accurate and meets US.

S u b m it th e CO ntra CtO r WO rkfo rce E:cp:—?;nilg‘zzrzlisgg;gz:;?n Development (HUD) Section 3 self-certification eligibility requirements in

Section 3 Certification form to the T
grantee with the first monthly Dete: ey ety he ey of e s gt e

Section 3 report. This form combines e

all workers onto one form with :d:,‘, -
additional classification

information.

1 HUD income limits are available at https.//www.huduser.gov/portal /datasets/il.html.
! Individual may be required to provide evidence that he/she is a YouthBuild participant.

(Rev 11/21)
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Contractor Mame:

Ohio Department of Development
Office of Community Development

Monthly Section 3 Utilization Report

Reporting Period’: From To

Project Namme:

Contractor Address.:

Project Location®:

Contractor Type: Prime Contractor |_| Subeontractor [

Contractor Phone Number:

Section 3 Business Concern™: Yes D Ho D_

Labor Hour Classification '

. o[ 2albabor) Unclassified | g o4j0 3 | ITaraeted
Work Classification®  |Section 3 Statys®| Hours® |LaborHours™|, o= - . |

TOTAL:

D.0D 0.0 0.0 0.00

CONTRACTOR CERTIFICATION:

| meraby caify the accuracy of the data reported above.

Duate :

Signatine:

Narme:

Title:

FOR GRANT RECIPIENT USE ONLY'!

Office of Community Development Grant Information

Grant Murmiser:

Reviewed by: Date:

Project:
Aetivity:

[5E]

v 11121

Process (cont)

Step 7: Monthly Section 3 Utilization Report

« Contractors must submit monthly Section 3 utilization reports to the
grantee for the duration of the contract.
 Thisreport shows:
O Total labor hours,
O Section 3 labor hours, and

0 Targeted Section 3 labor hours.
« Used to determine progress towards the Section 3 benchmarks.

(B'ml Department of
/- Development



Section 3

--Mone-- -

P ro C e S s ( C o n t) labor hours worked by targeted section3

Total Labor Hours Worked

Total Mumber of Labor Hours by Section3

Step 8: Reporting

Section 3 - less hours Cther Reason

 Grantees report total number of labor hours worked,

Section 3 labor hours, and targeted Section 3 labor hours <
as part of the Notice of Contract Award (NOCA). Section 3 - less hours Reason
Available Chosen
. >
- If the Section 3 benchmarks are not met, must report on sngsgean aure.
qualitative efforts. Provided training .. ‘

Provided technica...

 CSD enters data into Integrated Disbursement and orovided o conm.
Information System (IDIS) for HUD reporting. M

Cancel H Save & Mew ‘ Save

(alﬁml Department of
/- Development




Process

Step 9: Recordkeeping

 Grantees must collect and keep the following:

Contractor Business Self
Section 3 Worker Workforce Section Certification form
Certification form 3 Certification form for each contractor
for each worker on for each that self certifies as
project. contractor on a Section 3
project. Business Concern.

Monthly Section
3 Utilization
Reports for each
contract on
the project.

Template Certification Forms and Monthly Report on the technical assistance (TA) site.

Document

ation of

Qualitative Efforts

Mad

o

e.

Department of
- Development



Group Exercise 2
B« Building Section 3 Together: Regional Strategy &

2

Exchange
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Group Exercise Instructions

= Assign a notetaker to record notes and a reporter to report out.

= |dentify strategies for challenges across identified topic areas.

= |f you're new to Section 3, you'll contribute by asking questions, sharing your community’s context, and
learning from peers.

= |If you have Section 3 experience, you'll contribute by sharing what's worked, what hasn'’t, and offering
practical advice.

= Review and discuss the group exercise discussion questions [25 minutes].
= Use the framework of topics to frame and guide the discussion.
= Report out to larger group on 2-3 ideas (strategies) [20 minutes].

\
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Framework Topics Description
Developing a Comprehensive Section 3 Plan | Components, roles and responsibilities, and practical strategies for Section 3

implementation

The Lifecycle of a Section 3 Project Section 3 compliance from project inception through closeout, including key
milestones and documentation

Section 3 Compliance, Reporting, and HUD reporting requirements, monitoring responsibilities, and effective enforcement

Oversight mechanisms

The process and the positive steps grantees can take to improve and/or build their
programs. Practical strategies for retroactive documentation, assessing and
explaining benchmark shortfalls, and building or rebuilding your program framework.
Qualitative Efforts |[dentifying and recruiting low-income persons for Section 3 opportunities. This can
include leveraging PHA-driven Section 3 opportunities, conducting outreach to PHA
residents and other eligible persons, and building relationships with partners to make
connections and leverage existing resources.

|dentifying Section 3 Business Concerns for Section 3 contracting opportunities,
partnering with Section 3 businesses, developing valuable partnerships with local
small business development partners and leveraging existing resources.
Implementing Section 3 in Small and Rural Opportunities and challenges for implementing Section 3 requirements in rural and
Communities small entittement communities.

\
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Group Discussion Questions

= What's working well in your community or organization related to Section 3?

= What partnerships have helped (or could help) you meet Section 3 goals?

= What strategies could help small or rural communities succeed with Section 37
= What questions do you still have about Section 3 implementation?

= What innovative approaches have you tried?

= What resources have been helpful to you or would be helpful to you in
understanding and implementing Section 37?

\
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/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose. 73



Report Out







Explore the
Section 3

HUD Exchange
Page

Learn about the latest Section 3

guidance and access training, tools,
and resources!

A4

/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose.
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Overview Program Support for Section 3

Policy Guidance and CPD Notices
4 CFR Part tion for Sect

" Featured Resources for Recipients of HUD Funding

i bl

Section 3 Guidebook and
Tools

Section 3 Training

Section 3 Video Series



Do you have
Section 3
Questions?

Contact your local HUD Field Office or
Submit your question on the Ask A
Question (AAQ) Help Desk.

\

— —
/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose.

IDgov X

25 hud.gov/contactus/local QU W [ D

ouTube @ Maps [ (12) Mahima Gupta

ebsiie of the United States Government  Here's how you know

ping Americans HUD Partners  Researchers

U.S. Department of Housing and Urban Development

HUD's Local Offices

HUD's Local Office Directory

jon - HUD Exchange X | - & X

ns. Each Region is managed by a

® wnw hudeschangeinfo G o - 0 b also oversees the Regional Office. Eac

is managed by a Field Office Director,

Administrator. Staff who answer the
e able to respond to or direct your calls

The

Phone/Fax Region/Region

(907) 677-

Steptef2

Personal Information* Required fields
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Section 3 Resource Hub

Section 3 Roles and Benefits

| =

Business Owners Recipients of HUD
Funding

Find Resources

Search Resources by Keyword

Filter Resources

/ICF ICF proprietary and confidential. Do not copy, distribute, or disclose.

Discover state and
local workforce and
business
development

resources




HUD Exchange Resources

Section 3 Guidebook
Section 3 Resource HUB
Section 3 - HUD Exchange

Section 3 Final Rule
24 CFR Part 75

Az
/I c F ICF proprietary and confidential. Do not copy, distribute, or disclose


https://www.hudexchange.info/programs/section-3/section-3-guidebook/welcome/
https://www.hudexchange.info/programs/section-3/resource-hub/?keywords=Ohio&states=OH
https://www.hudexchange.info/programs/section-3/
https://www.govinfo.gov/content/pkg/FR-2020-09-29/pdf/2020-19185.pdf
https://www.ecfr.gov/current/title-24/subtitle-A/part-75

ODOD Resource

Section 3 - CSD Technical

Assistance Site

(B'ﬁjp,l Department of
2~ Development


https://development.my.site.com/OCDTA/s/article/Section-3
https://development.my.site.com/OCDTA/s/article/Section-3

ODOD Compliance Contacts

Jennifer Griffin

Division Compliance Manager

« Jennifer.Griffin@development.ohio.gov
¢ 614-466-5055

Jasmin Walton

Environmental Compliance Specialist

« Jasmin.Walton@development.ohio.gov
* 614-466-3704

(B‘ml Department of
/- Development


mailto:Jennifer.Griffin@development.ohio.gov
mailto:Jasmin.Walton@development.ohio.gov

Thank You For Joining Us!

For more information visit
https://www.hudexchange.info/programs/section -3/

\l/
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